Appendix K: Annual Assessment of SLOs/SOs in AES Units

Unit Name:  Office of Legal Affairs - Legal Services

Assessment Period 
2013-2014

Unit Type:     Administrative Support


Applicable Institutional Goals:
6.1 – Diversity: To reflect the ethnic, demographic, and economic composition of Suffolk County.
	Student Learning Outcome (SLO)/Support Outcome (SO)
(One per year)
	Method of Assessment
Describe what method will be used to conduct the assessment. Direct methods reflect either evaluation of learning or unit processes while indirect methods reflect either perceptions of learning or perceptions of unit processes.
	Data Collection Plan (Describe how data will be collected and analyzed)
	Criteria for Success (What metric will be used to evaluate success – i.e. 90% will, 80% improvement, etc.)
	Analysis of Results 

What were the final results of the analysis? Make sure to address whether or not the criteria for success was met
	Discussion and Conclusions 

Describe what conclusions were reached based on the analysis of results. Detail how conclusions were reached and include any meeting minutes

	Provide leadership, support, advice, education and intervention in support of the College’s efforts to recruit and retain a diverse workforce and increase areas of underrepresentation
	Direct 

Counsel search committees to assist understanding of the College’s Diversity Goal 
Number of search committee meetings attended

	Ensure receipt  of the Diversity Goal at the beginning of the search

Ensure receipt of the demographic data of the applicant pool at the beginning of the search
Track number of meetings attended 
	100% of search committee members receive goals

100% of search committees receive data


	
	

	
	Indirect

Search committee chairs complete an evaluation
	Questionnaire or online form
	% of responses to create a baseline
	
	

	What is your proposed action plan to address the findings and unit discussion for next year? Consider what activity(ies) will the unit engage in to address issues

Budget implications of the action plan (only answer if yes):
· Reallocation of resources (staffing, adjustment or responsibilities, budget line adjustments, etc.):
· Request for new resources (make sure to link the request to institutional goals and, if applicable, MIOs):
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