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SUFFOLK COUNTY COMMUNITY COLLEGE
OCCUPATIONAL THERAPY ASSISTANT PROGRAM
VERIFICATION NOTICE
I have received a copy of the Suffolk County Community College Occupational Therapy Assistant Program
Student Handbook. I have read and understood each policy and procedure presented in this handbook.
I understand that I am accountable for complying with all requirements outlined therein.
My signature on this verification form indicates that I have read this handbook and that I understand
my responsibilities as outlined in this document. If I do not understand any policy or procedure in this handbook,
I am required to personally seek explanations from Occupational Therapy Assistant Program faculty prior to signing
this.
I understand all policies and procedures related to student progression, Fieldwork and Laboratory
exercises. I understand that completing Level I and Level II Fieldwork requirements are in addition
to allotted and scheduled classroom Lecture/Laboratory time. Due to ACOTE guidelines and
standards, we are unable to guarantee to accommodate for personal preference towards location.

__________________________
Signature

__________________________
Date

__________________________
Student Name (Print)
Return all necessary forms to:
Attn: Lisa E. Hubbs, MS, OTR/L, OTA Program Coordinator
Suffolk County Community College, office MA 308
1001 Crooked Hill Rd.
Brentwood, NY 11717
631-851-6335 (Phone)
631-851-6854 (fax)
Please return this signed form no later than May 1 annually to the Program Coordinator.
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Suffolk County Community College
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
Video and Photo Release Form
I authorize the college to have a photograph taken of me and to use that photograph in press releases,
publications, print ads, videos, or on the college’s Web site to promote programs at the college.
I do not expect any monetary compensation for this service I am providing. I hereby release the college from
any liability for damage that I may sustain from such use of my photograph and personal information. I
further release the college from any liability by virtue of blurring, distortion, alteration, or optical illusion,
whether intentional or otherwise, that may occur or be produced in the taking of said pictures, or in any
processing tending towards the completion of the finished product.
_______________________________________ __________________________________
Name (Print)
Date
Consent and release of parent or guardian if participant is under eighteen years of age:
_______________________________________
Name (Signature)
_______________________________________
Student ID #
=======================================================
As a student in the Occupational Therapy Assistant Program, I understand that any video, audio, pictures, or
any other electronic recordings of OTA lectures and lab sessions are permissible ONLY with INSTRUCTOR
CONSENT. Regardless if instructor consent is granted, I understand that as per the wishes of the OTA
staff, it is PROHIBITED to electronically share such media via email, texting, postings on any social
networking sites, personal or public Web pages, or other electronic sharing formats. I understand that in
violating this privacy agreement, there may be consequences regarding my status in the OTA program.
I understand and agree to adhere to the above statement:
______________________________________
Name (Print)
______________________________________
Name (Signature)
______________________________________
Date
Please return this signed form, along with the Verification Form to the OTA Program prior to May 1.

2

Suffolk County Community College
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
Student Handbook
Table of Contents
I.

Introduction
A. Welcome to the OTA Program
B. Mission
C. Philosophy
D. Occupational Therapy Assistant Curriculum

4
4
5-6
7

II.

General Policies and Procedures
A. Attendance Policy
B. Academic Dishonesty/Video & Photography Privacy
C. Video and Photography Privacy
D. Professional Behavior
E. Professional Attire
F. Health Policies and Requirements
- Year 1 Certification Form
- Year 2 Certification Form
G. Student Learning Contract
H. Student Progression
I. Student Status Termination
J. Computer Competency
K. English Language Competency
L. Priority Registration Policy
M. Extra-Credit, Grade Grievance, and Student Collaboration
N. Laboratory Use
O. Felony Background
P. Certification and Licensure
Q. Professional Organizations

8
9
9
10-11
12
13
14-15
16-17
18
19-20
21
20
20
22
18
21
22
23
23

Fieldwork Policies and Procedures
A. Intro to Fieldwork, Fingerprinting, Confidentiality
B. Student standards for Academic and Fieldwork Requirements
C. Level I Fieldwork
- Level I Fieldwork Evaluation Form
- Fieldwork Sign-in Form
D. Level II Fieldwork
E. Lab coat policy
F. Fieldwork Attendance Policy
G. Problems During Fieldwork
H. Early Dismissal From Fieldwork & Fieldwork Withdrawal
I. Fieldwork Failure

24-25
25-26
27-28
29
30
31
32
32
33
34
35

III.

3

SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Welcome to the
Occupational Therapy Assistant Program!
You have started on a challenging journey but one that will take you to a new career and life. The
OTA faculty and graduates salute your effort and support your quest. We look forward to your
becoming fellow colleagues and therapists with us.
This handbook has been prepared for you as a guide to help you achieve this goal. The policies and
procedures enclosed inform you of your responsibilities, answer your questions, and provide support
to you while you are in the program. Each student is responsible for reviewing and understanding the
information presented here. A statement describing this responsibility appears in the front of this
handbook. Please sign and date the statement after you have read and understood the handbook.

Occupational Therapy Assistant Program
Mission
The Occupational Therapy Assistant program at Suffolk County Community College prepares
graduates for entry-level practice as occupational therapy assistants by using an evolving curriculum
based on human development, which reflects current and ethical occupational therapy practice. The
program sustains an enriched learning environment that fosters lifelong learning for occupational
therapy practitioners in the community.

OCCUPATIONAL Therapy Assistant Program
Philosophy
Foremost in the philosophy of occupational therapy is the idea that human beings actively pursue
personally meaningful occupation throughout their lives according to their attitudes and values.
Throughout the developmental continuum, healthy human beings possess an innate drive to
pursue purposeful activity while demonstrating continuous adaptation to biological,
psychological, and environmental changes. Dysfunction occurs when mental or physical health
problems impair adaptive ability, and thus, impact overall performance in meaningful activities
(Kielhofner, 2007).
The OTA program is committed to a conceptual framework consistent with the philosophy of the
American Occupational Therapy Association (AOTA). OTA faculty define occupation as
ongoing purposeful activity in an array of performance contexts that promotes overall health.
This engagement in purposeful activities, including cultural, interpersonal, and environmental
components, prevents and mediates dysfunction and serves to elicit maximum independence or
adaptation accordingly. The process of providing services to enhance an individual’s
performance within their living context highlights the value of the profession within the structure
of today’s society (ACOTE Program Director’s Meeting and AOTA Education Summit, October
2017).

Occupational therapy education requires

4understanding in the affective [psychosocial],

biophysical, psychomotor, cognitive, and social domains (Jacobsen, Eggen, and Kauchak,
p.115). It also calls for an appreciation of the individual person as an entity in the developmental
process. Since this developmental process is key to the development of critical thinking skills,
faculty members utilize developmental sequencing as a mechanism for
understanding human beings and for structuring learning activities. It is the process of “utilizing
lower, middle, and higher conceptual level learning objectives that will prepare meaningful
learning experiences within the teaching environment” (Jacobsen, Eggen, and Kauchak, p. 139).
Thus, the OTA program's philosophy is to operate in accordance with the nature of occupation
and occupational therapy practice (infusing historical values with contemporary tenets), and to
deliver education that incorporates developmental sequencing while promoting adult learning
and the development of professional behaviors.
The OTA program fosters student self-understanding as the primary foundation for effective
active learning and comprehension of occupation. Programmatic cornerstones include the
facilitation of adult style learning, the development of professional behaviors, the acquisition of
historical knowledge of the foundations of occupational therapy and the application of traditional
values to current and emerging practice. Contemporary practice includes the use of research and
evidence-based practice intervention with technological advances and alternative modalities to
augment or facilitate function.
Given that the OTA student population largely consists of returning adult students, OTA faculty
members value students' life experiences and their initiative in the collaborative learning process.
The development of professional behaviors, as emphasized throughout the curriculum, aids in
constructive communication, promotion of self-directed learning, adherence to professional
standards, performing within clinical environments, and advocacy for the profession. The OTA
faculty members embrace AOTA’s Centennial Vision and AOTA’s 2025 Vision that
“occupational therapy is a powerful, widely recognized, science-driven and evidence-based
profession with a globally connected and diverse workforce meeting society’s occupational
needs.”
Faculty members believe that the adult learning process is a developmental, cumulative synthesis
of knowledge and experiences that become integrated into the individual's life skills over time.
Brown, Roedinger, and McDaniel (2014) call this phenomena “Interleaved” knowledge. They
believe learned information and knowledge is transformed as a skill set that is carried throughout
life’s interactions. A significant goal of this program is to produce graduates whose performance
in clinical domains represents a synthesis of life experiences, academic knowledge, current
methods of intervention, and facilitating our students to be life-long learners. Adult
developmental learning derives from the understanding that human beings exhibit individual
differences that result in unique social and cultural interactions. Examining various domains and
integrating them in a holistic consideration of an individual is central to overall learning and the
development of clinical reasoning (Brown, Roedinger, and McDaniel, pgs. 84-85, 204, 220) and
Birnbaum, Kornell, Bjork & Bjork (2013). The OTA program applies these principles by
approaching course material in a graded, developmental sequence, which proceeds from simple
to more complex considerations of the subject matter as students advance through the program.
This approach allows concepts and information to be reinforced throughout the curriculum at
increasing levels of difficulty for personal integration into overall knowledge (Jacobsen, Eggen,
and Kauchak, p.119). This interweaving of knowledge allows for the transference of learned
materials into different contexts and treatment scenarios (Brown, Roedinger, and McDaniel, pgs.
205-207, 228) and Birnbaum, Kornell, Bjork & Bjork (2013).
5

As students accumulate experiences, and as they mature, tasks and course-work materials are
presented to them in a manner that more closely resembles workplace demands. Students
transform from individuals in need of much support to those who function independently.
Students are expected to use knowledge as a tool to solve problems and to produce desired
outcomes. When their course of study is complete, students have acquired a mastery of the
essential skills of the profession, and they experience a sense of achievement.
According to Knowles, Holton, and Swanson (1998), the most effective learning occurs when
students are responsible and accountable for their own learning and when classes are
collaborative and dynamic. The role of the faculty is to provide opportunities for active learning
that promotes critical thinking and life-long learning. OTA faculty believe that their role as
educators is to foster a dynamic and evolving curriculum that facilitates the transition of
individuals from students to Occupational Therapy Assistants. Faculty members serve as
facilitators who structure learning experiences that are designed to enhance skill acquisition
while integrating students' own life experiences. Faculty members also serve to assess student
learning in various forms according to student expectations to strengthen the evolving curriculum
(Brown, Roedinger, and McDaniel, 2014). As a result of applying adult learning and
developmental concepts, OTA faculty intend that their graduates will exhibit professional
behaviors, understand occupation, and demonstrate proficient clinical skills (AOTA Education
Summit, 2017).

WORKS CITED
American Occupational Therapy Association. The Philosophical Base of Occupational
Therapy. American Journal of Occupational Therapy, 33, 785, 1979.
AOTA website at www.aota.org/news/centennial.aspx., retrieved November 10, 2017.
AOTA Education Summit and ACOTE Program Director’s Meeting, Fort Worth, Texas, October
26-28, 2017.
Birnbaum, M.S., Kornell, N., Bjork, E. L., Bjork, R.A., Why Interleaving Enhances Inductive
Learning: The roles of Discrimination and Retrieval. Memory and Cognition 41 (2013), 392402.
Brown, P., Roedinger, H., McDaniel, M. Make It Stick, The Science of Successful Learning, The
Belknap Press of Harvard University Press, Cambridge Mass, 2014
Jacobsen, D. Eggen, P. & Kauchak, D. Methods for Teaching-Promoting Student
Learning, 6th ed., Merrill Prentice Hall Publisher, Upper Saddle River, NJ, 2002.
Kielhofner, G., Model of Human Occupation: Theory & Application. 4th ed., Lippencott
Williams & Willkens, Baltimore, MD, 2007.
Knowles, M., Holton, E., & Swanson, R. The Adult Learner: The Definitive Classic in
Adult Education and Human Development, 5th ed., Gulf Publishing Co., Houston, TX, 1998.
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SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
Curriculum
First Semester
OTA100
OTA101
OTA102
ENG101
BIO130
PSY101

Freshman Seminar
Introduction to Occupational Therapy
Clinical Conditions and Terminology
Standard Freshman Composition
Anatomy and Physiology I
Introduction to Psychology

Second Semester
OTA118
Occupational Therapy in Pediatric Practice
OTA121
Occupational Therapy in Adult Practice
OTA200
Kinesiology for the OTA Student
BIO132
Anatomy and Physiology II
PSY210
Lifespan Development

1 credit
3 credits
3 credits
3 credits
4 credits
3 credits
17 credits
4 credits
3 credits
3 credits
4 credits
3 credits
17 credits

Third Semester
OTA201
Occupational Therapy in Geriatric Practice
4 credits
OTA202
Management Role of the OTA
2 credits
OTA203
Occupational Therapy Treatment and Documentation3 credits
COM101
Introduction to Human Communications
3 credits
ENG121
Technical Writing
3 credits
MAT103
Statistics I
3 credits
*Separate CPR certification requirement
18 credits
Fourth Semester
OTA 211
Clinical Practice I
OTA 212
Clinical Practice II

6 credits
6 credits
12

Total credits: 64
Course Credit Distribution:
Occupational Therapy Assistant – 38
Science and Mathematics11
English6
Social Sciences6
Human Communication (Humanities) 3
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SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
Attendance Policy
1.

Students are expected to attend ALL lectures, laboratories, and fieldwork assignments in full
in order to meet the objectives of the course.

2.

Students are expected to be ready to begin all classes on time and remain in class until it ends.
Lateness means entering the classroom after class has started. Leaving early means leaving
before the class is dismissed. These behaviors will negatively affect the final grade.

3.

Excessive absences, lateness, or leaving early will lead to failure in the course.

4.

In the event of lateness or absence, students are expected to call the instructor. Students in
the OTA program must call in BEFORE CLASS BEGINS to report an absence or lateness.
This practice is required in most jobs and is considered to be an important part of students’
coursework. Failure to comply will reduce the final grade in the course.
A. Leave a message and be sure to state:
- Your name,
- Your phone number, and
- A one-sentence explanation of the situation.
B. Students themselves must call. Do not ask another student or parent to do this for you.

5.

In the event that you must leave early, you are responsible for informing the instructor of this
ahead of time. Unannounced walking out of class is unacceptable and will lead to course failure
or reduction of the final grade.

6.

All fieldwork absences or tardiness must be made up.

Attendance Policy: The College expects that each student will exercise personal responsibility with
regard to class attendance. All students are expected to attend every class session of each course for
which they are registered. Students are responsible for all that transpires in class whether or not they
are in attendance. The College defines excessive absence or lateness as more than the equivalent of
one week of class meetings during the semester. Excessive absence or lateness will lead to failure in
a course or removal from the class roster.
A student may be removed from the class roster by the instructor at any time when in the judgment
of the instructor where absence has been excessive or when other valid reasons exist.
(Taken from the Student Handbook and Suffolk County Community College Catalog).
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SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
Academic Dishonesty
Academic dishonesty refers to cheating, plagiarizing, submitting work which others have worked on,
and other acts of deception regarding grades. In the OTA Program, it also refers to falsifying
fieldwork documents for work not done, reducing fieldwork time, or not making up absences.
Academic dishonesty also refers to submitting a laboratory project or fieldwork assignment that
another has worked partially on or done entirely, inventing data or observational information. It also
refers to soliciting graduates of the program or students in who have already completed current
coursework for completed assignments, answers to homework or past exams. Academic dishonesty
is a serious professional transgression and will lead to course failure and consequent dismissal from
the program.
In order to avoid plagiarism, examples of proper citations include:
Occupational Therapy: Practice Skills for Physical Dysfunction, Fifth Edition, Pedretti, L. & Early,
M.B., St. Louis, MO., Mosby Year Book, Inc. 2001 (Pg. 12-37)
Television Promotions & Public Relations, www3.sunysuffolk.edu/index.asp

Video, Audio and Photography Privacy Policy
Video, pictures, or any other electronic recordings of OTA lectures and lab sessions are permissible ONLY
with INSTRUCTOR CONSENT. Unless directed otherwise by the course instructor, the College suggests
limiting classroom audio and video taping for those only with written and approved services through the
Grant Campus Disabilities Office. It is up to the instructor to grant or deny such permissions. Regardless if
instructor consent is granted, it is PROHIBITED to electronically share such media via email, postings on
any social networking sites, personal or public Web pages, or other electronic sharing formats. Violating this
privacy agreement may result in consequences regarding status in the OTA program.

9

SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
Professional Behaviors
Professional behavior is defined as conducting oneself in a manner suitable for a professional.
Part of your academic learning in this program is to become acquainted with Occupational Therapy
“culture.” Professional behavior is necessary for adapting to this culture.
Through your OTA coursework, you will be provided opportunities to evaluate, remediate, and
strengthen your professional behaviors. In addition, you will be given feedback about your
professional behavior throughout the OTA program. Your ability to accept feedback and improve is
more valuable than your ability to be perfect from your previous training or from instinct.
Part of your grade for each course will depend upon your ability to demonstrate professional behavior,
as well as scoring a “Satisfactory” grade on the Professional Behavior Index. This component of your
grade represents an assessment on the part of your professor, based on your behavior in comparison
with student colleagues and professionals in the field. Your instructors are trained professionals who
are able to assess behavior. They will be evaluating your performance in the same way that future
supervisors and employers will. Examples of assessments of your professional behavior include your
interpersonal skills for establishing rapport with other classmates, interchanging ideas in a group, and
responding appropriately to verbal and non-verbal communication.
Further examples of expected professional behaviors and “soft skills” are as follows:
 You attend all required classroom and clinical sessions (expectations of commitment and
duties).
 You arrive on time and remain present for the duration of these sessions. (You have an
understanding of time management and prioritization.)
 You arrive prepared and in a frame of mind appropriate for the tasks at hand. (You can achieve
and maintain ‘focus’ on your job duties and learning expectations).
 You present yourself wearing proper attire to lab experiences (as instructed by the instructor)
and to fieldwork experiences. (showing that you can follow rules and regulations)
 You accept the idea that “on-time,” “prepared,” “appropriate,” and “proper” are defined or
determined by the situation, the nature of the task, or by another person. (following directives)
 You assume responsibility for your actions, reactions, or inaction. This means that you do not
avoid responsibility by offering excuses, blaming others, using emotional displays, or
conveying helplessness. (insight into ones actions, emotions, and behaviors)
 You place the importance of professional duties, tasks, and problem solving above your own
convenience.
 You demonstrate that completing tasks and benefiting others (i.e., clients or peers) involves
active problem solving. Clinical situations are not about you. When you are called on to
behave as a professional, you are not the client/patient, the customer, the star, or the victim.
 You take responsibility for expanding your knowledge, understanding, and skills. This
includes studying on your own to establish basic understanding on material prior to studying
in a group format to “process” and “connect” information.
 You pre-register for classes in a timely manner and as instructed during the appropriate time
frame.
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You work effectively with others for the benefit of the persons/clients served. This means
that you pursue professional duties, tasks, and problem solving in ways that facilitate, rather
than hinder, the work of others and your own professional development.
You appropriately credit others for their work and contributions.
You properly sign or cosign your own work.
You do accept professional responsibilities that compromise your ethics or for which you are
personally or professionally unprepared.
You accept direction or correction from those people who have more knowledge and
experience than you do— you are apt to find yourself in the role of providing direction and
correction in the future.
You respect the values, interests, and opinions of others that may differ from your own.
Your primary responsibility as a therapist or intern is the care and benefit of the people you
serve.
You accept that other people may establish objectives for you. While you may not always
agree with or understand these objectives, you pursue them as long as you are not rendering
any harm.
You base your opinions on factual information, and you constantly seek the truth, even if that
truth may present itself as less than flattering to you; i.e., you admit your errors.
You follow through on what you say you will do and you complete it by the time you said you
would.
You accept only a high standard for your actions.

11

SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
Professional Attire
All students are expected to dress in an appropriate and professional manner.
In certain laboratory classes, you may be required to wear special clothing such as shorts, tank tops,
and sneakers. This clothing will be specified by the professor either in the course outline or by
announcement. Failure to conform to the laboratory dress code will result in reduction of the
Professional Performance component of the students’ final grade in the course.
During fieldwork experiences, it is your responsibility to inquire about the dress code at the facility to
which you are assigned prior to your first clinical day. Students are required to purchase a Suffolk
County Community College OTA polo for use at fieldwork and club on and off campus events. Hair
should be neat. Jewelry must be kept to a minimum. Nails should be kept short and neat (no long,
fake nails). Body piercings should not be visible. Dress must be neat, clean, and professional. Unless
your supervisor states otherwise, wear sneakers with rubber soles. You may be asked to wear a white
lab coat. It is standard for “Docker” style pants to be acceptable (for both males and females) in the
clinical environment.
At all times, the school’s nametag must be worn. You may purchase a name tag through “Staples” or
a uniform store. The nametag must be 1inch x 3 inches, with blue letters on a white background. On
the first line, your first and last name with the ‘OTAS’ designation should appear. Suffolk County
Community College should appear on the second line. (See below.) Nametags must be purchased
prior to start of the fall semester. Until familiarity with your classmates/instructors is achieved, you
are required to wear your nametags to all lecture and lab classes for at least the first semester.

Jane Smith, OTAS
Suffolk County Community College
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SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
Health Policy and Requirements
Students are required to comply with all health requirements of the college and the Occupational
Therapy Assistant program. Students must submit copies of their original required (see below) health
records to the Student Health Services Office, located in Captree Commons, before August 15 each
year. Students who fail to comply with this policy will not be permitted to attend fieldwork until they
are in compliance.
Students must deliver to their fieldwork supervisor a complete copy of their required health records.
Students must also keep a copy of their most recent health certificate on hand for easy acquisition at
all fieldwork sites for the duration of their assignment. Records must include:
1. College form from campus nurse stating that the student’s health records at the college are
complete.
2. History and physical examination form, completed annually.
3. Mantoux skin test (PPD) results.
a. Negative PPD results must be obtained annually.
b. Positive PPD results must include a subsequent chest x-ray demonstrating no active
disease.
4. Proof of hepatitis B vaccination or a signed waiver of declination.
5. Varicella titre.
6. Measles, mumps, rubella titres indicating immunity.
7. Proof of tetanus immunization within the past ten years.
The health certificates for each year are included on the pages that follow.
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Insert: Health Certificate, Year 1

14

Insert page 2: Health Certificate, Year 1

15

Insert health certificate: Year 2

16

Insert page 2 health certificate: Year 2
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SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
Student Learning Contract
A student learning contract supplements a student's academic work. It provides assistance in
completing the objectives of a course. The implementation of a contract does not appear on a student's
transcript. If an academic or professional behavior problem develops, students will be advised and
counseled by their instructor. In the event the academic or professional behavior is not corrected, it
is the instructor’s prerogative to initiate the contract process. A student learning contract may be
designed to assist the student in meeting course objectives. It may also be used to assist a student in
correcting situations regarding fieldwork performance. A student's participation in the contract
process demonstrates good faith by working to correct a problem.

Policy on Extra Credit
As students are provided with ample oppertunities to demonstrated their acquired knowledge, it is
departmental policy that NO additional extra credit assignments be offered to students during or
at the end of an academic semester (apart from regular course requirements). It is the instructors
discretion if they wish to inlcude extra credit questions on exams/quizes throughout the semester.

Policy on Student Grade Grievances
Students may grieve a grieve a grade by first bringing their concerns to the course instructor. If
that is unsatisfactory with the student, and once the course instructor has met with/counselled the
student as to the reason for the grade, the student may reach out to the Academic Chair. If the
student is still unsatisfied they may reach the department’s Dean. If disatisfaction continues, there
is a formal SCCC Grade Grievance procedure with the Grade Grievance Committee listed in the
SCCC college catalogue, and SCCC Student Handbook.

Student Collaboration
Student to Student Collaboration: Students are to collaborate with each other. They are expected
to participate in their education within the OTA Department as “Active Learners”. This means
formulating & regularly participating in group study sessions, and asking questions in class/office
hours. This also means acting professional, responsible, and “pulling their own weight” in group
assignments in each course.
Student to Faculty Collaboration (General Departmental Concerns): Faculty in the OTA Program
value the system of student-faculty collaboration. Students are to bring any programmatic
concerns to the Program Coordinator for discussion or clarification. Routinely, the Program
Coordinator will call a meeting with students at least once a semester for providing students a
forum to voice their concerns. Faculty request that students voice any concerns to them in a timely
manner, so that they may receive clarification or resolution of their concerns. In order to voice
and discuss concerns regarding departmental policies and procedures or curriculum issues,
students may request to call a student-faculty meeting. If necessary, faculty may request the
Academic Chair and/or Departmental Dean to be present as well during these sessions.
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SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
Student Progression

Students are required to attain a “C” or higher in all OTA courses. Students who do not meet academic
or professional standards/requirements (including attendance requirements) will not receive sufficient
grades to progress to the next semester. Students may need to withdraw from classes for personal or
medical reasons, but may do so only once. Students who withdraw or fail an OTA course (“D+”,
“D”, or “F”) may repeat the course only once in an effort to receive a grade of “C” or better. The
repeating of a course would occur the following year, when the course was again offered. In the case
of deficient grades, students are permitted to repeat only one OTA course. Students who fail an OTA
course the second time or those who fail two separate OTA courses are permanently dismissed from
the OTA program.
*Students must complete all core education courses (including BIO132) before moving onto to Level
II Fieldwork. Students who do not complete those courses, cannot progress to Level II Fieldwork.
Inadequate student performance on Level I or Level II Fieldwork will interrupt student progression
within the program. (See “Student Status Termination”.) Level II fieldwork must be completed within
18 months of the completion of the academic portion of the program.
Students may need to interrupt their progression in the OTA program. In order to be readmitted,
students must have their readmission evaluated by the OTA faculty. Readmission is based on available
space, successful completion of required courses, academic history, time spent out of the program,
and approval of the Program Coordinator. Any changes in the curriculum or program
policies/procedures are applicable to any readmitted student. (See Policy for Returning Students)

Computer Competency
Students in the OTA program are expected to learn and develop computer skills throughout the
program. Throughout the program, students will be expected to demonstrate the following skills:
 Word processing and typing of progress notes, reports, and assignments.
 Use of the internet for research.
 Training in adaptive computer equipment.
 Use of PowerPoint for projects and assignments.
 Use of computer based programs, on-line format for clinical documentation
 There is a computer available for student use in the OTA Laboratory – MA327
Students will be required to perform online tasks for all classes. Technical help is available
through the college computer centers. At times, it may become necessary for students to email
their clinical supervisors. All students are required to attain a SCCC email account (free) for use
in communication to professors and clinical supervisors. Email from personal email accounts is
NOT acceptable while students are enrolled in the program.

English Reading and Writing Proficiency Standard
The standard for medical documentation is in the English language. Students are required to write
assignments for class and documentation on fieldwork in a professional manner, using proper
English grammar, spelling, punctuation, English/Medical terminology, and syntax. Students who
are found to have substandard skills in the above areas are required to attend tutoring from the
college’s student support services (i.e. “Centers for Academic Excellence”) to meet this
requirement.
19

SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
Policy for Returning Students
Students are often faced with various life circumstances. According to SCCC policy, students who
have FULLY completed one or more than one semester of the OTA Program and are in good
academic standing, are eligible to take a leave of absence. (As per SCCC policy, this option is not
available to students who have not yet completed the first semester of the program, or those who
are not in good academic standing.) Students who have opted to take a leave of absence for
personal or medical purposes are allowed to return to the OTA Program under the following
conditions:


The student is in good academic standing at the time of enactment of the Leave of
Absence.



The student filed the appropriate form with the Admissions Office/ Registrar’s office at
the initiation of the Leave.



The student understands that he/she must return to the same corresponding semester and
same course sequence to appropriately complete the curriculum as documented in the SCCC
College Catalogue, following guidelines approved by ACOTE.



As per ACOTE/SCCC Guidelines, the student is out of the program on Leave for no more
Than18 months before retuning date to the academic portion of the curriculum. (ACOTE
Standard).



If the student is in their second year of the program when the Leave is initiated, the
student must return within 12 months. This will allow for the necessary time frame for
completion of Level II Fieldwork by the 18 month guideline (see above). As per
AOTA/SCCC Guidelines, the student must have all fieldwork requirements completed
within 18 months of their academic coursework (ACOTE Standard).



Students who wish to return past the above mentioned time frame must re-apply to the
program, be re-admitted, and start the program from the first semester courses.



Students, upon the desire/readiness to return to the the OTA Program, must contact the
Program Coordinator to initiate the return process.



It is up to OTA Faculty to asses a students “readiness” for return to the program. A
meeting with faculty may be necessary to determine the student’s readiness for return. Upon
return, students are responsible and expected to meet all academic demands and rigor of the
program for successful completion through academic coursework and fieldwork
requirements.
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SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
Student Status Termination
A student may be dismissed from the program for the following reasons:
1. Academic failure
A student will be dismissed from the program after failing two OTA courses, or attempting a course
and failing it after returning from the previous year’s withdrawl. Academic deficits include serious
inability to work with the instructor, failure to complete assignments, inability to adequately follow
through with coursework, employment, excessive or multiple lateness/absence, or failure to meet
other course requirements as specified in the course outlines (See “Student Progression”.)
2. Failure of Fieldwork I or II
See Fieldwork Failure, page 35 for a discussion of the fieldwork policy. Fieldwork failure is viewed as
academic failure because fieldwork is always a component of a course. Fieldwork failure means
failure of the associated course. Fieldwork failure is subject to the rules of Student Progression.
3. Failed Clinical Incident or Unprofessional Behaviors
Students are required to demonstrate a level of clinical reasoning, effective use of verbal and nonverbal communication, written documentation, accepting and following constructive feedback, and a
mixture of “common sense” to ensure the safety of our patient-clients. A failed clinical incident is
an event in the laboratory or fieldwork setting in which the behavior of a student is deemed by a
faculty member or a fieldwork supervisor to be inappropriate or unprofessional, unsafe, harmful to
clients, not following societal/cultural norms, or insubordinate to staff/instructor. A failed clinical
incident is a breach of professional behavior. If appropriate, the initiated learning contract between
the student and the OTA program faculty will follow to correct the problem. Failure to adhere to a
learning contract will result in academic failure of the fieldwork experience AND the course.
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SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program

Student Priority Registration/OTA Course Registration Policy

All students enrolled in the OTA Program will participate in the Student Advisement and Priority Registration
process for enrolling in the subsequent semester OTA courses. Students will meet with program instructors,
as per Advisement proceedures, and at that time register for OTA courses with the assistance of the Program
Coordinator.
Students who can not register for their OTA courses at that time due to various “Holds” are required to clear
them up, and have them removed during the Advisement Period, and meet with the Program Coordinator to
register for the next semester’s coursework. Those students whos “Holds” can not be cleared up during this
timeframe, (I.E. financial aide check release issues, etc.), will sign a form stating their understanding of what
courses they are to register for.

Laboratory Use
Students may request to use Occupational Therapy Assistant labs for studying, skill practice, or group
presentation prep. Students must always adhere to the following:










The lab is locked at all times except when under the supervision of faculty.
The lab is never to be left open and unattended.
No food in the lab is allowed except under the supervision of faculty (e.g., if needed for a lab
assignment).
No food waste is to remain in the lab (bring garbage can out into the hallway for disposal).
Only OTA Program students are allowed to remain in the labs for studying.
Students who use lab equipment are responsible for all parts, as well as replacing them if broken.
Computer use in the lab is restricted to OTA faculty and students ONLY, and under the supervision of
faculty.
In case of an environmental emergency and the building must be evacuated, students are to follow the
evacuation procedures posted near the door.
Students are to follow proper infection control procedures when using hot/cold modalities, as well as
proper hand washing procedures (posted near each sink in the lab.)

Felony Background
Criminal background checks and drug/alcohol testing

Many Level I and II fieldwork sites are requiring criminal background checks on students. Drug/alcohol testing
may be required at some fieldwork sites as well. Students are required to have a background check performed
on themselves prior to the start of the program. Fieldwork/clinical sites may decline to accept individuals with a
felony background. Students are responsible for the cost of these items or future checks, if necessary. The
National Board for Certification in Occupational Therapy, Inc. (NBCOT) may deny certification based on a
felony background, depending on severity and timeline of the felony occurrence. The NBCOT Qualifications
Review Committee will consider each case on an individual basis. Students with a felony background who
would like to clarify their status may contact NBCOT (see below). Also, students are recommended to contact
the New York State Education Department (see below) to clarify their individual case for licensure. Students
are required to submit a verification of completion to the OTA program for each of the following sites, not
specific results by May 1st annually.
Office of Inspector General http://exclusions.oig.hhs.gov/Default.aspx
Medicaid Inspector General http://www.omig.ny.gov/search-exclusions
Office of Foreign Assets Control http://sdnsearch.ofac.treas.gov/
Prometric https://registry.prometric.com/registry/public
System for Award Management https://www.sam.gov/SAM/
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National Sex Offender Registry http://www.nsopw.gov/?AspxAutoDetectCookieSupport=1
All of these sites are free of charge.

Certification and Licensure
Upon graduation, students are eligible to sit for a certification exam given by the National Board for
Certification in Occupational Therapy and to apply for New York State licensure through the New
York State Education Department. The following information is provided for you should you have
any direct questions. The faculty will prepare you for the application process when you are close to
graduation.
National Board for Certification in Occupational Therapy, Inc. (NBCOT)
800 S Frederick Avenue, Suite 200
Gaithersburg, MD 20877-4150
(301) 990-7979
http://www.nbcot.org
New York State Education Department
Office of the Professions
Division of Professional Licensing Services
State Education Building - 2nd floor
89 Washington Avenue
Albany, New York 12234
(518) 474-3817; for license/registration status: same number, then press promt #4,
then #1. http://www.op.nysed.gov/ot.htm

Professional Organizations
Students are required to become active in Occupational Therapy professional organizations.
Student membership has its benefits, and is required for access to research materials and
evidence-based practice information for coursework. Students are required to attain a Student
AOTA Membership in the first year of the program. To join contact:
American Occupational Therapy Association (AOTA)
4720 Montgomery Lane
P.O. Box 31220
Bethesda, MD 20824-1220
(301)652-2682
http://www.aota.org
You may also choose to be active via the:
New York State Occupational Therapy Association (NYSOTA)
90 South Swan Street
Albany, NY 12210
(518) 462-3717
http://www.nysota.org

Additional Information:
Students are required to purchase the majority of required textbooks in their first semester in
the program. This is to ensure all students have necessary reference materials and will be used
over and over again in several courses. Also, students should be aware that there is an
additional (approx.) fee of $500.00 needed upon graduation to sign up for the NBCOT exam,
plus a NYS licensure fee. The passing of this
exam is required of all graduates before
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they receive their license to practice in NYS. Lastly, if a background check is required for
fieldwork, students are responsible for this fee. Students may need to have fingerprints
registered within the NYS education system for fieldwork purposes. The fee for NYS
fingerprinting ranges in upwards of $100.00.

SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
The Occupational Therapy Assistant Program is accredited by the Accreditation Council for
Occupational Therapy Education (ACOTE) of the American Occupational Therapy
Association (AOTA), located at 4720 Montgomery Lane, Suite 200, Bethesda MD, 208143449. ACOTE’s telephone number, C/O AOTA, is (301) 652-AOTA or (301) 652-6611 x
2042. The web address is www.acoteonline.org.

Fieldwork
In addition to lecture and laboratory experiences, OTA students are required to participate in supervised
fieldwork experiences off campus. Transportation to off-campus facilities is the responsibility of the
student. The purpose of fieldwork is to provide opportunity for direct observation and application of
academic knowledge. To date, Fieldwork sites range in this geographical area from Brooklyn to
Southampton. Students should be prepared to attend any site assigned to them in between. Students
should expect to travel up to 40-50 miles to fieldwork (one way).
You are a representative of SCCC at each and every fieldwork site. You are to demonstrate utmost
professionalism. Fieldwork sites are not to be attended by students outside the scope of scheduled
fieldwork visits. The only exception is when a site has a formal volunteer program and you are participating
in that program strictly as a volunteer. Phone calls to fieldwork sites are only permitted when calling the
sites is deemed helpful. Students will be given clear instructions about this by the faculty.
"Thou shall not whine," is one of the rules many fieldwork supervisors make for OTA students. Excessive
or unrealistic complaints will be regarded as a breech of professional behavior and will reduce the final
grade in OTA courses. The fieldwork experience is your bridge to the future. It is well worth demonstrating
flexibility to get there.
Confidentiality
As a student, you may have access to medical records and other information that is confidential. According
to HIPAA (Health Insurance Portability and Accountability Act, 1996, Privacy and Security rules), you are
required to keep this information confidential. No identifying information may be removed from a facility.
In class, refer to an individual patient or client anonymously, by a different name, or by initials only.
Students who breech this code of confidentiality on fieldwork may be terminated, resulting in a
fieldwork failure. To protect your own confidentiality, you should not under any circumstances give
personal information, your health or medical information, phone numbers, or addresses to clients during
any fieldwork experience.
All information related to clients, caregivers, and guest subjects is considered confidential and should be
discussed only in the privacy and context of the class, lab, or fieldwork assignment. When working with real
or simulated clients, students should always be aware of client privacy, comfort, and dignity. Student
information is also considered private. Students should not discuss grades or academic action plans with each
other. Disregard of privacy or confidentiality is a breach of the Occupational Therapy Code of Ethics and
Ethical Behavior and may result in students being placed on non-academic probation or being dismissed from
the program.
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The Health Insurance Portability and Accountability Act of 1996 (HIPAA) Privacy Rule serves to protect the
privacy of individually identifiable health information.
“Individually identifiable health information” is information, including demographic data, that relates to:
·
the individual’s past, present or future physical or mental health or condition,
·
the provision of health care to the individual, or
·

the past, present, or future payment for the provision of health care to the individual, and that
identifies the individual or for which there is a reasonable basis to believe can be used to identify the
individual.13 Individually identifiable health information includes many common identifiers (e.g.,
name, address, birth date, Social Security
Number).
( http://www.hhs.gov/ocr/privacy/hipaa/understanding/summary/index.html retrieved 7.18.12)

Students must remember at all times to protect the privacy of their clients’ health information when
communicating with classmates, faculty, or clinical staff. When preparing case presentations, papers,
discussions, and reports, students must avoid disclosing information that could identify the subject. This
includes subject’s name, date of birth, address, social security number, medical record number, and
unauthorized photograph.

Fingerprinting Policy for Fieldwork
Students are required to have their fingerprints taken and registered with NYS prior to any Pediatric and
some Adult Level I and II Fieldwork. This process may take several weeks-months for completion.
There is an approximate cost of $100.00 for the filing of these prints. Fingerprinting procedures will be
provided by the Fieldwork Coordinator.

STUDENT STANDARDS FOR ACHIEVEMENT AND
SUCCESSFUL COMPLETION OF
ACADEMIC & FIELDWORK REQUIREMENTS
Candidates seeking enrollment into the Occupational Therapy Assistant Program at Suffolk
Community College MUST meet the safety and technical standards in the following areas:
Observational-Communication, Sensory/Motor, Intellectual-Conceptual, and Behavioral-Social
skills and attributes.
Observation-Communication: The student must possess and demonstrate the ability to effectively
read, communicate (In verbal, non-verbal AND written fashion), and overall use of the English
language. This Includes appropriate use of grammar, technical jargon, and sentence syntax.
Additionally, the student must possess the skills for the functional use of the visual, touch,
hearing, and smell senses which are essential for maintaining patient-client safety, assessment,
and intervention. Examples of observation-communication include, but are not limited to the
following:
Listening to heart and breath sounds, as in taking blood pressure and feeling for heart rate/pulse
readings, feeling for skin temperature changes, and listening during functional communication.
Responding to alarms, call bells, and other facility systems.
Seeing and visualizing signs of distress/pain/anxiety via facial expressions, skin color changes,
and observing the quality of patient performance during treatment intervention sessions.
Documenting all appropriate treatment and
evaluative data as required, as well as all
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pertinent observations noted.
Observe client status as to body functions and activity performance, postures, and movements in
a manner that is culturally relevant and adequate to completely assess the individual’s functional
abilities.
Accurately obtain client history and functional needs, maintain client rapport via verbal/nonverbal communications, and interact effectively with all members of the health care team –
following appropriate social boundaries and cultural guidelines.

Sensory-Motor: The student is required to perform gross and fine motor movements, maintain
balance & equilibrium and consciousness, and possess the physical strength/stamina to provide
adequate and safe Occupational Therapy Assistant intervention. These skills are required and are
crucial for today’s demanding health care system. Examples of sensory/motor skills include, but
not limited to:

Transferring patients into/out of a wheelchair, bed, sofa, therapy mat, commode, toilet, car, etc.
in all settings (Pediatric, Adult, and Geriatric).
Protect, respond rapidly and move patients from an area in the event of a fire, bomb scare,
disaster, or rapid changes in functional status (I.E. Emergency situations such as loss of
balance/falls, cardiac arrest, shortness of breath, etc.).
Maintain continuity of therapeutic strategies within the Lab and according to the Fieldwork
facility (I.E. sitting on and getting up rapidly from the floor or therapy mat for rendering patientclient intervention, or following after a running child in a pediatric therapeutic gym).
Perform skills requiring dexterity and fine motor coordination (I.E. manipulating assorted home
and kitchen equipment /devices in an ADL environment, opening & closing clothing fasteners
during dressing and bathroom skill training, provide hand-over-hand guiding for the appropriate
learning of skilled movements, etc.).
Push and maneuver patient-clients in wheelchairs to and from therapeutic areas, as well as the
timely removal of clients in the event of a disaster or fire.
Intellectual-Conceptual: The student must possess direction-following (verbal and non-verbal),
problem-solving, apply critical thinking and reasoning skills, establish treatment plans on a caseby-case basis, set priorities, adhere to cultural norms of clinical settings and of our patientclients, and analyze/synthesize objective & subjective data. Demonstrating appropriate “on the
spot” logic and quick critical reasoning skills are required for all OT and OTA professionals,
regardless of setting. Examples of intellectual-conceptual skills include, but are not limited to:
Determining appropriate therapeutic activities (treatment) as per individual patient- client needs
and Occupational Therapy Theory
Changing and adapting therapeutic media and overall treatment as per patient-client functional
status changes
Quickly adapt conversation or behavior and respond appropriately as classroom and clinical
situations deem
Determining appropriately when and how to adhere/follow safety procedures & precautions
Utilize instinct and personal awareness for identification of the need to change treatment activity
intervention, or alter behavior accordingly as the situation deems
Behavior-Social: The student must possess emotional stability and flexibility, which will enable
them to develop and adopt effective
performance behavior under stressful
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situations. This includes coming to class prepared for learning with all completed assignments,
being observed by Level I or II Fieldwork Supervisors, interactions with peers and supervisors in
a positive manner, adapt to changing environments, exercise sound judgments, complete
assignments/documentation and assessments in a timely manner, develop sensitive interpersonal
relationships with patient-clients and their family members, and staff members as required in
Fieldwork settings. Examples of these include, but not limited to:
Expressing empathy and warmth when appropriate
Think and act rationally during a crisis or stressful situations
Accept and give constructive criticism to/from peers, instructors, supervisors, and others
responsible for OT and OTA intervention and coursework
Maintain confidentiality and HIPPA guidelines
Provide feedback to patient-clients in an appropriate manner during treatment interventions
Demonstrate appropriate behavior toward patient-clients, family members, staff, and peers
according to societal norms
Follow ethical and professional guidelines as documented by the fieldwork facility, NBCOT,
AOTA, ACOTE, New York State Department of Education, and Suffolk County Community
College
*Items listed above are based on requirements of clinical, AOTA/ACOTE, and SUNY
guidelines.

SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
Level I Fieldwork
Fieldwork placements for first-semester students are called Introductory Fieldwork Observations
(IFO’S). IFO’s are in conjunction with OTA 101: Introduction to Occupational Therapy. There may
be one or more visits of two hours each. Visits are considered out-of-class assignments and are not to
be scheduled during class time.
According to the “Guidelines for Occupational Therapy Fieldwork,” the American Occupational
Therapy Association standards describe the goal of Level I Fieldwork as introducing students to the
fieldwork experience and developing a basic comfort level with, and understanding of, the needs of
clients. Level I Fieldwork is not intended to develop independent performance, but to “include
experiences designed to enrich didactic coursework through directed observation and participation in
selected aspects of the OT process.”
According to the “Guidelines for Occupational Therapy Fieldwork,” settings may be with a variety of
client populations. Experiences may include those directly related to occupational therapy, as well as
other settings that will enhance an understanding of developmental stages, tasks, and roles of
individuals throughout the life span. Day-care centers, homeless shelters, community mental health
centers, and therapeutic activity or work centers are among the possible sites. Populations may include
disabled or well populations or age-specific or diagnosis-specific experiences.
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Level I Fieldwork experiences are conducted in conjunction with the Occupational Therapy Media
and Application course sequence. At each setting, you will be required to complete a total of 48 hours
for each course. In addition, assignments will be given by the instructor to facilitate learning objectives
during the placements. Seminar time will be allotted during each course to integrate experiential
learning during fieldwork time.
Students will receive their first Level I Fieldwork placements in the spring of their first year, during
OTA118: Occupational Therapy Media and Applications I. OTA118 focuses on occupation from
birth through adolescence. Level I Fieldwork that semester will be within a setting that supports this
stage of the lifespan.
During the summer semester, you will attend Level I Fieldwork during the OTA131: Occupational
Therapy Media and Applications II course. This course focuses on occupational therapy with adults.
Fieldwork settings may include psychosocial, physical disabilities, and other adult practice areas.
The fall of year 2 concludes your Level I Fieldwork experience during OTA 201: Occupational
Therapy Media and Applications III. You may be placed in settings that service older adults.
Each semester requires a completion of 24 hours of Level I Fieldwork for a total of 72 hours. Sites
are assigned at the first meeting of each course by the academic fieldwork coordinator. Based on
availability, the fieldwork coordinator may provide students with their fieldwork assignments in the
last week of the prior semester. There are no guarantees regarding site locations or requests. If you
have a severe hardship which must be considered in your fieldwork placement, please bring this to the
attention of the academic fieldwork coordinator prior to the upcoming semester. Please prepare your
work supervisors and your families now for the need to fulfill this obligation when you take these
courses.
Your performance during Level I Fieldwork will include an evaluation by your site supervisor (page
27). Failure in a Level I Fieldwork evaluation will result in a grade of “Incomplete” and subsequent
failure in the course unless the fieldwork assignment is repeated successfully. Failure of a Level I
Fieldwork assignment can occur from a demonstration of poor professional behavior or incomplete
fieldwork attendance. Failure of a Level I Fieldwork experience requires a successful repetition of the
fieldwork (does not necessarily result in course failure the first time.) Two failed Level I
Fieldwork experiences will result in an automatic failure in the course and results in program
termination. After the first failure, a student learning contract will be implemented and stipulations
for passing will be defined.
Completion of all necessary level I fieldwork is required prior to level II fieldwork. No Level I
Fieldwork may substitute for Level II experience.

CLINICAL PLACEMENT IN LEVEL I AND II IS
GUARANTEED, CLINICAL SITE LOCATION OR SETTING
TYPE IS NOT.
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Suffolk County Community College
Occupational Therapy Assistant Program
Level I Fieldwork Student Evaluation
Student Name: _______________________________
Dates of Fieldwork: ____________________________
Site: _________________________________________
The student is expected to seek information, observe daily facility routines, help with
program activities, interact with clients, carry out tasks requested by staff, and demonstrate
professional behaviors. Please indicate the student’s performance on each professional item
using the rating scale below. (Circle the appropriate number.)
1 = Well Below Standards
2 = Below Standards
3 = Meets Standards
4 = Exceeds Standards
5 = Far Exceeds Standards

Performance is well below acceptable standards.
Performance is weak; student does not modify behavior in response to feedback.
Performance meets requirements and is consistently acceptable.
Performance surpasses requirements. At times, performance is exceptional.
Performance far exceeds standards that can be expected from any student.

Presents with a professional appearance, attire, and professional conduct.
Is punctual.
Budgets time appropriately and efficiently.
Interacts with clients in an appropriate manner, sensitive to cultural diversity.

Interacts with staff professionally and respectfully.
Asks appropriate questions, using critical thinking skills.
Seeks guidance when necessary, follows appropriate chain of command.
Able to give, seek, receive, and respond to constructive feedback.
Demonstrates appropriate use of body language and non-verbal communication.

Uses effective communication, speaks clearly, and makes eye contact.
Demonstrates ability to respect confidentiality and other clients’ rights.
Does tasks as expected or requested by staff.
Demonstrates observation skills.
Discusses clients’ goals and treatment/activities with staff.
Demonstrates or discusses safety awareness.

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

2
2
2
2
2
2
2
2
2
2
2
2
2
2
2
2

3
3
3
3
3
3
3
3
3
3
3
3
3
3
3
3

4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4

5
5
5
5
5
5
5
5
5
5
5
5
5
5
5
5

Takes initiative to self direct and correct own learning, seeks new knowledge
and understanding, and shows a positive and motivated manner.
Please use reverse side for comments. Grading is based on Pass/Not-Pass, and numerical indicators are
used for student feedback and professional growth.

____ The student has performed satisfactorily (no more than two items below “3”)
____ The student has performed unsatisfactorily (more than two items below "3")
Supervisor name: __________________ Supervisor Signature: __________________________
Student Signature: ______________________ (Indicates student has read evaluation.)
Return form to:

Michele Gentile, MS, OTR/L, Fieldwork Coordinator,
Occupational Therapy Assistant Program, Suffolk County Community College,
MA 308, Crooked Hill Road, Brentwood NY 11717
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Suffolk County Community College
Occupational Therapy Assistant Program - Fieldwork Sign-In Form

Name __________________________ Level ________ Site ____________________________
Date

Time
In

Time
Out

Lunch/Break
Time

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
- 30 -

Total
Applicable Time

Student
Initials

Supervisor
Initials

SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
Level II Fieldwork
After the didactic portion of your program, you will be required to complete at a minimum of16 weeks
of full-time level II fieldwork. The purpose of level II fieldwork is to prepare you for competent entrylevel practice. Students are scheduled for their level II fieldwork during their final semester. Please
note: those requesting a Pediatric Level II setting may be required to finish a week behind the
remainder of the class due to school district closings for Spring Break or other Holiday recess. Level
II Fieldwork occurs in two sessions (January – March and March – May). The two sessions are in
conjunction with two courses: OTA211 and OTA212, Clinical Practice I and Clinical Practice II.
“Full-time,” in terms of working hours per week required, is defined by the agency/setting. Students
need to prepare themselves to attend from approx. 7:30 or 8:00 a.m. - 4:00 p.m. (Monday-Friday).
This does not include transportation time. Working during this period is not recommended and
is impossible for many students. Plan now for any special arrangements you may need, such as
transportation or day care, and financial implications. (Placements will be given at the first opportunity
once availability is determined, and will be assigned by the academic fieldwork coordinator.) Fieldwork
placement is guaranteed, not setting nor location.
A Personal Data Sheet must be completed by all students by October 1, Year 2, to the academic fieldwork
coordinator. The form is submitted to each level II site. The form must be legible (typed) and neat.
Students assigned to a Level II fieldwork in Pediatrics are required to have an official background
check, possibly completed through and registered by the NYS Board of Education. Part of this
background check may involve the registration of fingerprints. All students who are required to do
so will complete and submit their finger printing verification and registration with the NYS
Department of Education. During the fall semester of their second year in the program, students
will sign-off stating that they have completed this item. This is process can be lengthy and must be
fully executed prior to any Level II fieldwork. Some Level I fieldwork settings may require
fingerprinting as well. Therefore, this process must be completed early. There is an administrative
fee of approx. $100.00, charged by the NYS Dept. of Education that must accompany the
application process. It is the student’s responsibility to pay any associated fees. Information
regarding this can be obtained by reviewing NYS Dept. of Education at
http://www.highered.nysed.gov/tcert/teach/
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SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
Fieldwork Level I and II Clothing Attire Policy
When attending any Level I or Level II Fieldwork internship setting, it is SCCC policy that all students wear a
lab coat as part of their professional attire. For Fieldwork settings were lab coats are not feasible, students are
instructed to inform the Fieldwork Coordinator and follow the guidelines of the facility. The Fieldwork
Coordinator will verify this with the site.
The Program has a few lab coats available as part of the Programs’ equipment and resources. Students who
cannot financially afford to purchase or acquire a lab coat may sign out one owned by the Program. Students
who utilize a department lab coat are responsible for laundering and ironing the coat upon its return to the
Program. Students are responsible for returning the lab coats upon completion of their Fieldwork placement;
students with borrowed lab coats not returned in a timely fashion are responsible for replacing the item to the
department. Lab coats not returned are considered “stolen”, whereas stealing departmental property is
considered a breech of professional conduct. This may have implications on academic standing within the
department. (See “Student Progression”.)

Fieldwork Attendance Policy
Students are required to attend all scheduled fieldwork days as indicated. Punctuality and attendance are strong
indicators of professional behaviors.
Students are only allowed one absence per semester of level I fieldwork. Students are required to complete
forty-eight hours. Failure to do so will result in an incomplete or failure of the course.
During level II fieldwork, students are allowed up to two absences per setting. The fieldwork supervisor, in
conjunction with the academic fieldwork coordinator and student, will determine how the missed time will be
made up.
When calling facilities to report lateness or absence:
1.
Give your full name and identify yourself as an OTA student from Suffolk County
Community College.
2.
Give the day and time you were scheduled to arrive.
3.
Apologize in a brief, professional manner.
4.
Make arrangements for a make-up date, if required.
5.
If possible, obtain the name of the person taking your message.

It is the student's responsibility to call back as many times as necessary to complete the new
arrangements. The fieldwork will be incomplete until the full number of hours/weeks are completed.
Students are required to complete fieldwork attendance log sheet(s) and return them to the AFC.
After contacting the site, the course instructor and academic fieldwork coordinator must be contacted as well.
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SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
Problems during Fieldwork
Some students experience a variety of difficulties during the fieldwork experience. These range from
personality conflicts, to problems with communication, to student deficiencies in preparation,
performance, or behavior. Professional behavior must be maintained at the fieldwork sites. Any
behavior which is seen by the fieldwork supervisor as substandard, inappropriate, unsafe, harmful to
patients, or excessively insubordinate to staff or instructor may result in a failure.
The majority of problems are resolved between the student and the site supervisor. Students are
expected to be professional and to work out any problems directly with the site supervisor. However,
if these attempts fail and the problem is too serious, students should communicate using the
appropriate chain of command. First, they should speak with their direct fieldwork supervisor and
then the assigned fieldwork coordinator at the site. Students will then immediately contact the
academic fieldwork coordinator to discuss the situation and to receive guidance. The site may also use
the support of the academic fieldwork coordinator when trouble arises with student performance or
behavior. The academic fieldwork coordinator is a moderator between the site and the student. If
necessary, a student learning contract, as previously discussed, will be initiated. The academic
fieldwork coordinator notifies the program coordinator of all situations.
A concern or problem should only be presented to fieldwork supervisors or faculty with
professionalism. This means an accurate description of the issue coupled with a rein on excessive
emotion. We can work out most problems in fieldwork through professional communication. College
staff will collaborate with the fieldwork supervisors regarding problems which are less serious. A plan
of correction will be developed.
During fieldwork, students are assigned a faculty member for the specific course. Students may seek
guidance from the faculty at any time.
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SUFFOLK COUNTY COMMUNITY COLLEGE
Michael J. Grant Campus at Brentwood
Occupational Therapy Assistant Program
Early Dismissal of Fieldwork
Fieldwork may be terminated at any time by the OTA program coordinator, the academic fieldwork
coordinator, or at the request of the clinical site. Early dismissal may occur in any of the following
situations:
 Student’s performance poses a safety threat to clients or staff.
 Student’s attends fieldwork under influence of alcohol or illegal drugs.
 Student’s behavior is unprofessional, rude, or insensitive.
 Student’s knowledge and skills are deemed inadequate to meet the basic requirements for the
site.
 Student’s performance is not considered “entry-level” (Level II Fieldwork only).
The site supervisor reserves the right to remove a student from the clinical facility at any time during
the fieldwork experience. In such instances, the site supervisor or fieldwork coordinator at the site will
immediately notify the academic fieldwork coordinator, who will then inform the program
coordinator. The Academic Fieldwork Coordinator or OTA Program Coordinator may withdraw or
“pull” a student from a Level I or Level II Fieldwork experience for any of the above reasons, or if it
is deemed best for the overall student learning to discontinue the placement. Depending on the cause
for the fieldwork discontinuation, the student may or may not “fail” the clinical experience. The
student is required to be placed in a different site to complete requirements.

Fieldwork Withdrawal
Any student who wishes to withdraw should contact the course instructor and academic fieldwork
coordinator immediately. Possible reasons for withdrawal may be illness, injury, financial hardship, or
personal reasons. A student must receive permission to withdraw from the course from the academic
fieldwork coordinator and program coordinator. Students who withdraw from the fieldwork withdraw
from the course. Course withdrawal follows policies outlines in the SCCC Student Handbook. Course
withdrawal will result in interruption of the program sequence (refer to page 17). In these instances,
students who withdraw will need to wait until the course is offered again the following year in order
to resume the proper course sequence.
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Fieldwork Failure
Any student concerned about his or her performance should clarify the situation by communicating
with the site supervisor immediately. The academic fieldwork coordinator, program coordinator, and
faculty are available to support students throughout fieldwork.
Although infrequent, a student occasionally fails a fieldwork experience. Failure may occur at any point
during the fieldwork experience. The termination of a placement is considered a failure and the student
will receive an “F” for the designated course. Students who fail a fieldwork placement must repeat the
experience at a different site. The timing for the repeated experience will be determined by the
academic fieldwork coordinator and program coordinator based on the reasons for failure and the
availability of placements. Students are allowed to fail only one fieldwork experience. A student who
fails a second fieldwork experience will not be allowed to complete the OTA program.
If a student fails a fieldwork experience/fieldwork is terminated due to poor performance,
unprofessional, or unsafe behaviors, the following procedure will be followed:
1. The student will immediately be removed from the clinical site and must make an
appointment to meet with the academic fieldwork coordinator.
2. The student will collaborate with faculty and the academic fieldwork coordinator to
create a suitable Student Learning Contract. Goals and steps to achieve them will be
included to correct specific issues. Approaches may include, but are not limited to,
additional course work, professional counseling, medical treatment, or volunteer work.
Specific goals and methods in the contract will be negotiated between the student and
the OTA program.
3. After the student and the academic fieldwork coordinator have met and completed the
Student Learning Contract, a timeframe for completion of the plan will be made. The
student will not be permitted to repeat the course until the academic fieldwork
coordinator determines that the student is adhering to the contract.
4. If a student fails two fieldwork experiences or if an alternative fieldwork cannot be
established because the student has not taken action as specified in the Student Learning
Contract, the student will be terminated from the program.

35

