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Subseriptions

Backszround

ALl requests ror the purchase of educational materials are receive
ty tlhie Direcnor o' hibraries. o additiom Lhie Col lowing gadde b

apply e paguects for subiseripbions Lo perial bead .

Periodicals which will be of use Lo students,; a deparbineat o wn
office may be purchased by the ollege. Beirore any such publicabion

is owriered, the College Library's Periodicals Catalom shoul:d be checkea
to determine it it is already available., [0 it i3 nobh, a memnorandun
requesting a subscription may be sent Lo Lhe Usunpus Head Librarian. The
memo must include an adegquate justificabion and the approval off Lhe
Jdepartment head or appropriate administrative ot'ficer. Ir the periodical
is indexed and otherwise suitable, the Library can order and stock it.

If the publication is not suitable Cor Libravy use, if it is the
perindical assceciated with membership in a professional arganization,
aor il there is a bona “ide reason to have it available within the
department or orfice, it may be ordered through the dampus Business
Office with a stundard College purchase oriaer. ‘The business oilices
will consult with the Director of Libraries prior to ordering. The
subscription should be addressed to the department or office, not to
an individual by name, and a single copy circulated among the intarested
pevsannel. ]

Subseriptions for personal use shonld, of conrse, be paid for by
the individual and sent to his or her home adaress.
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